




https://ucnet.universityofcalifornia.edu/news/2020/01/executive-order-re-paid-administrative-leave-03-16-20.pdf
https://career.ucsd.edu/jobs-experience/student-employment/NSEW/


http://osd.ucsd.edu/resources/covid-19.html




https://blink.ucsd.edu/_files/HR-tab/supervising/Making%20Working%20Remotely%20Work%20for%20You.pdf










Handshake
Now…where do I find the jobs?

https://ucsd.joinhandshake.com/



Handshake Landing Page

Note: New jobs are 
updated and posted 
on a daily bases, you 
should check 
Handshake regularly.

STEP 1:
Click on “Jobs” to 
see all on-campus 
employment



STEP 2: 
Filter: “Part-Time” and 
“On-Campus” to view 
UCSD all on-campus 
opportunities.  

You can also use 
keyword “remote” in 
search field, or click on 
“Filter” scroll down to 
“Labeled by my 
school”, select 
“remote”.  This will 
display all jobs that 
have been labeled as 
remote work by 
Student Employment 
Office.

How to Search For On-Campus Opportunities



Example Of Handshake Job Posting



FAQs 
1. Where is the job number?

2.  What is “other document required?” 
• Often times departments will 

ask for the job number and/or 
additional information. 

• If departments request 
additional documents, please 
make sure to re-read the How 
to Apply and provide all the 
information requested. You 
may have to download an 
additional file. 



Individual Student Employment 
Appointments in Handshake

For Assistance with any On-Campus Employment inquiry, please 
schedule an appointment with us on Handshake

STEP 1:
Click on “Career Center” -> “Appointments” 
-> “Schedule A New Appointment”



Individual Student Employment 
Appointments in Handshake

STEP 2:
Click on “Student Employment Office” 
and select your appointment type

STEP 3:
Choose an Appointment Type



Questions about Administrative 
Leave and student employees

If you would like to know if you are eligible for 
Administrative Leave as a student employee, you should 
contact your immediate supervisor to discuss.  They will 
advise you if feasible; supervisor approval is required.  This 
is a conversation you will need to initiate with your 
supervisor or the human resources staff in your 
department if they have not already reached out to you.



Contact Us: 
If you would like to submit a general 
question you can email us:

Student Employment Team 

• Mary Lewis
Student Employment Manager 

• Rachel Stokes
Student Employment Analyst 

studentemployment@ucsd.edu



https://basicneeds.ucsd.edu/forms/intake-lostwages/index.html


https://basicneeds.ucsd.edu


https://basicneeds.ucsd.edu






https://blink.ucsd.edu/HR/services/covid-19/#Administrative-Leave
https://blink.ucsd.edu/_files/HR-tab/supervising/UC%20San%20Diego%20Temporary%20Remote%20Work%20Agreement%20COVID-19.pdf









